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QUICK START (cont.)

How to change the template color theme
You can easily change the color theme of your poster by going to the 
DESIGN menu, click on COLORS, and choose the color theme of your 
choice. You can also create your own color theme.

You can also manually change the color of your background by going to 
VIEW > SLIDE MASTER.  After you finish working on the master be sure to 
go to VIEW > NORMAL to continue working on your poster.

How to add Text
The template comes with a number of 
pre-formatted placeholders for headers and text 
blocks. You can add more blocks by copying and 
pasting the existing ones or by adding a text box 
from the HOME menu. 

 Text size
Adjust the size of your text based on how much content you have to 
present. The default template text offers a good starting point. Follow 
the conference requirements.

How to add Tables
To add a table from scratch go to the INSERT menu and 
click on TABLE. A drop-down box will help you select rows 
and columns. 

You can also copy and a paste a table from Word or another PowerPoint 
document. A pasted table may need to be re-formatted by RIGHT-CLICK > 
FORMAT SHAPE, TEXT BOX, Margins.

Graphs / Charts
You can simply copy and paste charts and graphs from Excel or Word. 
Some reformatting may be required depending on how the original 
document has been created.

How to change the column configuration
RIGHT-CLICK on the poster background and select LAYOUT to see the 
column options available for this template. The poster columns can also 
be customized on the Master. VIEW > MASTER.

How to remove the info bars
If you are working in PowerPoint for Windows and have finished your 
poster, save as PDF and the bars will not be included. You can also delete 
them by going to VIEW > MASTER. On the Mac adjust the Page-Setup to 
match the Page-Setup in PowerPoint before you create a PDF. You can 
also delete them from the Slide Master.

Save your work
Save your template as a PowerPoint document. For printing, save as 
PowerPoint of “Print-quality” PDF.

Print your poster
When you are ready to have your poster printed go online to 
PosterPresentations.com and click on the “Order Your Poster” button. 
Choose the poster type the best suits your needs and submit your order. 
If you submit a PowerPoint document you will be receiving a PDF proof 
for your approval prior to printing. If your order is placed and paid for 
before noon, Pacific, Monday through Friday, your order will ship out that 
same day. Next day, Second day, Third day, and Free Ground services are 
offered. Go to PosterPresentations.com for more information.

Student discounts are available on our Facebook page.
Go to PosterPresentations.com and click on the FB icon. 

© 2013 PosterPresentations.com
    2117 Fourth Street , Unit C        
     Berkeley CA 94710

    posterpresenter@gmail.com

(—THIS SIDEBAR DOES NOT PRINT—)
DESIGN GUIDE

This PowerPoint 2007 template produces a 36”x48” 
presentation poster. You can use it to create your research 
poster and save valuable time placing titles, subtitles, text, 
and graphics. 

We provide a series of online tutorials that will guide you 
through the poster design process and answer your poster 
production questions. To view our template tutorials, go 
online to PosterPresentations.com and click on HELP DESK.

When you are ready to print your poster, go online to 
PosterPresentations.com

Need assistance? Call us at 1.510.649.3001

QUICK START

Zoom in and out
As you work on your poster zoom in and out to the level that is more 

comfortable to you. 
Go to VIEW > ZOOM.

Title, Authors, and Affiliations
Start designing your poster by adding the title, the names of the authors, 
and the affiliated institutions. You can type or paste text into the 
provided boxes. The template will automatically adjust the size of your 
text to fit the title box. You can manually override this feature and 
change the size of your text. 

TIP: The font size of your title should be bigger than your name(s) and 
institution name(s).

Adding Logos / Seals
Most often, logos are added on each side of the title. You can insert a 
logo by dragging and dropping it from your desktop, copy and paste or by 
going to INSERT > PICTURES. Logos taken from web sites are likely to be 
low quality when printed. Zoom it at 100% to see what the logo will look 
like on the final poster and make any necessary adjustments.  

TIP: See if your school’s logo is available on our free poster templates 
page.

Photographs / Graphics
You can add images by dragging and dropping from your desktop, copy 
and paste, or by going to INSERT > PICTURES. Resize images 
proportionally by holding down the SHIFT key and dragging one of the 
corner handles. For a professional-looking poster, do not distort your 
images by enlarging them disproportionally.

Image Quality Check
Zoom in and look at your images at 100% magnification. If they look good 
they will print well. 
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QUICK START (cont.)

How to change the template color theme
You can easily change the color theme of your poster by going to the 
DESIGN menu, click on COLORS, and choose the color theme of your 
choice. You can also create your own color theme.

You can also manually change the color of your background by going to 
VIEW > SLIDE MASTER.  After you finish working on the master be sure to 
go to VIEW > NORMAL to continue working on your poster.

How to add Text
The template comes with a number of 
pre-formatted placeholders for headers and text 
blocks. You can add more blocks by copying and 
pasting the existing ones or by adding a text box 
from the HOME menu. 

 Text size
Adjust the size of your text based on how much content you have to 
present. The default template text offers a good starting point. Follow 
the conference requirements.

How to add Tables
To add a table from scratch go to the INSERT menu and 
click on TABLE. A drop-down box will help you select rows 
and columns. 

You can also copy and a paste a table from Word or another PowerPoint 
document. A pasted table may need to be re-formatted by RIGHT-CLICK > 
FORMAT SHAPE, TEXT BOX, Margins.

Graphs / Charts
You can simply copy and paste charts and graphs from Excel or Word. 
Some reformatting may be required depending on how the original 
document has been created.

How to change the column configuration
RIGHT-CLICK on the poster background and select LAYOUT to see the 
column options available for this template. The poster columns can also 
be customized on the Master. VIEW > MASTER.

How to remove the info bars
If you are working in PowerPoint for Windows and have finished your 
poster, save as PDF and the bars will not be included. You can also delete 
them by going to VIEW > MASTER. On the Mac adjust the Page-Setup to 
match the Page-Setup in PowerPoint before you create a PDF. You can 
also delete them from the Slide Master.

Save your work
Save your template as a PowerPoint document. For printing, save as 
PowerPoint of “Print-quality” PDF.

Print your poster
When you are ready to have your poster printed go online to 
PosterPresentations.com and click on the “Order Your Poster” button. 
Choose the poster type the best suits your needs and submit your order. 
If you submit a PowerPoint document you will be receiving a PDF proof 
for your approval prior to printing. If your order is placed and paid for 
before noon, Pacific, Monday through Friday, your order will ship out that 
same day. Next day, Second day, Third day, and Free Ground services are 
offered. Go to PosterPresentations.com for more information.

Student discounts are available on our Facebook page.
Go to PosterPresentations.com and click on the FB icon. 

© 2013 PosterPresentations.com
    2117 Fourth Street , Unit C        
     Berkeley CA 94710

    posterpresenter@gmail.com

(—THIS SIDEBAR DOES NOT PRINT—)
DESIGN GUIDE

This PowerPoint 2007 template produces a 36”x48” 
presentation poster. You can use it to create your research 
poster and save valuable time placing titles, subtitles, text, 
and graphics. 

We provide a series of online tutorials that will guide you 
through the poster design process and answer your poster 
production questions. To view our template tutorials, go 
online to PosterPresentations.com and click on HELP DESK.

When you are ready to print your poster, go online to 
PosterPresentations.com

Need assistance? Call us at 1.510.649.3001

QUICK START

Zoom in and out
As you work on your poster zoom in and out to the level that is more 

comfortable to you. 
Go to VIEW > ZOOM.

Title, Authors, and Affiliations
Start designing your poster by adding the title, the names of the authors, 
and the affiliated institutions. You can type or paste text into the 
provided boxes. The template will automatically adjust the size of your 
text to fit the title box. You can manually override this feature and 
change the size of your text. 

TIP: The font size of your title should be bigger than your name(s) and 
institution name(s).

Adding Logos / Seals
Most often, logos are added on each side of the title. You can insert a 
logo by dragging and dropping it from your desktop, copy and paste or by 
going to INSERT > PICTURES. Logos taken from web sites are likely to be 
low quality when printed. Zoom it at 100% to see what the logo will look 
like on the final poster and make any necessary adjustments.  

TIP: See if your school’s logo is available on our free poster templates 
page.

Photographs / Graphics
You can add images by dragging and dropping from your desktop, copy 
and paste, or by going to INSERT > PICTURES. Resize images 
proportionally by holding down the SHIFT key and dragging one of the 
corner handles. For a professional-looking poster, do not distort your 
images by enlarging them disproportionally.

Image Quality Check
Zoom in and look at your images at 100% magnification. If they look good 
they will print well. 
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Joshua Yu
Healthcare Studies

Informational Brochure
What We Do

Salem Board of Health

Introduction

“The mission of the Salem Health Department is to deliver public health services 
to residents, businesses, and visitors to benefit the culturally diverse population of 
the City of Salem. Public health includes preventing and monitoring disease, 
providing health education, and enforcing public health codes and regulations. This 
mission is accomplished through the core values of public health, which are to 
prevent, promote, and protect.” - Salem Health Department Mission Statement

- Department Personnel: a health agent, several sanitarians, a public health 
nurse, principal clerk, and health and wellness coordinator.

- Location: City Hall Annex, Washington Street, 3rd Floor.

- Phone Number: (978) 741-1800

- Email Address: mdavis@salem.com

- Official Website: https://www.salem.com/health.

- Coordinates with: Fire, Recycling & Trash, Human Resources Departments, 
etc.[1]

- To create a handout that can be used by the Board of Health to promote 
awareness of the services that their department provides.

- To support people who do not have access to technology.
- The brochure will be disseminated through health fairs, clinics, and at City Hall.
- To compile data and determine where the majority of the nuisance complaints are 

originating from.
- To demonstrate how important the Board of Health is to the City of Salem.

Objectives

Food Service Inspections
Restaurants, schools, street vendors, caterers, canteen trucks, and retail food 
stores.

Authorize food permits, monitor food safety regulation, and inspect for a food allergen 
awareness and training certificate.
*any establishment operating without a food permit or with an expired food permit is 
considered illegal in the City of Salem.[1] [3] [4]

Residential Inspections
Housing, lead paint testing, septic system issues, and tenant housing/illegal 
apartments.

*a Certificate of Fitness must be filled out and approved by the Health Department in 
order to have a building complex be made available for rent and renewed every three 
years.[2]

Environmental Inspections
Beach water sampling, public pools, smoking complaints, and septic hauling trucks.

Pool Safety
- Public pools must have posted pool rules and regulations where Salem residents can 

see them. These would include depth markings on the outside and inside of the pool, 
emergency telephones, and signs that inform swimmers if a lifeguard is on duty or 
not on duty.

- Ensures that all shower rooms and bathrooms are in good working order and free 
of trash and debris.

- Monitors safety issues in and around public pools (i.e. chlorine and pH levels, life 
preservers, first aid kits, etc.).[1] [4]

Smoking
- Enforces all state issued smoking bans.
- Monitors the illegal sales of flavored cigarettes and flavored cigars.
- Regularly updates the department website that provides access to links that lead to 

the Centers for Disease Control (CDC) website containing information and 
resources on how to quit smoking.[1]

Infectious Disease Awareness and Control
- Provides a control plan for COVID-19 (i.e. mandatory safety standards for 

workplaces, welcome and notice signs for customers, mask requirements, and 
enforcing Massachusetts state regulations for COVID-19).

- Follows the Centers for Disease Control (CDC) guidelines as they relate to all 
infectious diseases.

- Coordinates with other towns and cities to continuously address pandemic 
concerns as the pandemic goes on.

- Provides many vaccination clinics located throughout the city that address flu, 
COVID-19, etc. These are free for the residents of Salem.

- Provides free infectious disease testing in various locations at usually no cost to 
Salem residents.[1] [4]

Drug Addiction and Overdose Prevention
- Acts as an informational resource against drug addiction and overdose in the city 

of Salem by providing multiple support programs and information on their 
website.

- Works with public schools by providing educational documentaries that are aimed 
at informing young people about the dangers of addiction and overdose. These are 
provided by the Federal Bureau of Investigation (FBI) and the United States Drug 
Enforcement Administration (DEA).

- Substance Abuse and Education Help Line: a free and anonymous Massachusetts 
resource that delivers information and referral for alcohol and other drug abuse 
problems.[1] Phone Number: 800-327-5050

General Responsibilities Nuisance Complaints

- Nuisance complaints are “any activities that are indecent or offensive to the 
senses, or interferes with another person's reasonable use and enjoyment of life 
or property.”[1] [2]

- Nuisance complaints come in through phone calls, emails, and letters from Salem 
residents. The types of nuisance complaints are listed below.

★ Trash violations describe any instance when trash bins or dumpsters have their 
lids open due to being overflowed with trash. When these lids are left open, they 
will attract various pests and rodents, which will then rummage through a trash 
bin, distributing trash elsewhere and possibly causing disease.

★ Noise violations represent any situation when residents complain about loud 
noises from neighbors or nearby businesses. Loud noises not only startle families 
with infants, toddlers, elders, or pets, but they can also disturb the peace in local 
neighborhoods.

★ Odor violations depict a case when pungent stenches are noticed within different 
types of buildings. Sewage backups from kitchen sinks to bathroom toilets are 
often the cause of these odor complaints.

★ Rodents violations specify any occurrences when anything related to rodents has 
been identified within a building, whether its droppings or seeing the rodents 
themselves. Many rodents not only chew electrical wires but also carry several 
types of diseases that can easily infect people.

★ COVID-19 violations denote any violation related to the pandemic itself (i.e. a 
mask complaint, which involves the failure to wear a mask inside a building during 
an indoor mask mandate).[1]
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The information depicted on the chart above has been extracted and compiled from 
several physical and electronic health inspection reports and health complaint forms 
at the Health Department office.[4]
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